PPD: Book Report Format

Summit Believes… 

· Our greatest assets are our team members; 
· The human spirit and quality of life are high priorities when making decisions in managing our company;  
· Fostering personal growth and development for our team members is perhaps the greatest investment we can make for our team and in our company;

· Consistent dedication to personal growth by each team member, while striving to optimize human potential, result in stronger individuals and a more successful team as a whole – people who are enlightened can shine light for others  

Why Book Reports? 
Simply reading through a book is beneficial, however, by actively reading (taking notes etc.), with the intention to write a report, increases the benefits of reading that book immeasurably!  

· Engage yourself in processing the information

· Your feedback and/or promotion helps qualify books (or not) for Summit students and other team members   

· Books that qualify for reports are typically recommended by management; however, if you would like to make recommendations for the list, you are most welcome 
· Reports are intended for viewing only by management, unless otherwise indicated by the writer

The Report Format – include in your report the following:
1. Synopsis (at least 100 words) – what was the main message?  (with examples)
2. Three Keys – Describe at least three things from the book that you think will stay with you and/or that you plan to use in your daily life.  … Explain why.

3. “Power Point” – Describe, in your opinion, the most powerful idea from the book and explain why (not to be confused with MS PowerPoint software) 
4. Professional Application – how do you intend to apply the lessons in this book? (describe specific examples) 
5. Recommendation – How do you think this book would help other people?  
List at least three people to whom you would consider recommending this book (first names or positions, if you prefer)… if you did not like the book, that’s okay, too – but, as with any thesis, please explain clearly with substantiated examples and reasons 
Musts: 
· Books that are reported on must be recommended to you by Summit management.  The report undertaking must be pre-approved to be considered by management to qualify for APAR bonus 
· Reports must be properly formatted and use correct grammar and writing conventions – your report should be a paper worthy of an A+ if submitted by a student 
· Reports must be at least two pages (or 600 words) in length – but please do not limit yourself if you are so inspired! 

· Please indicate your intended audience – e.g. management only; all team members to enjoy; etc.    
Bonus: create an MS PowerPoint ‘commercial’ to promote the book and inspire others to read it (if you feel that positive about it) 
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